
 
 
 
Reporting in the first instance to the Senior Science Technician.  Line Managed by the Head of 
Science Faculty. 

 
Purpose of the Job 
 
 To provide a comprehensive, practical, assessment and examination requirement service 

to science laboratories, ensuring that timetable deadlines are met and all relevant safety 
procedures are adhered to as far as is practically possible.  To ensure all apparatus, 
equipment and chemicals provided are in a serviceable condition to pre-test requisitions.  
To provide specialist practical support to the teaching staff (predominantly in the Physics 
subject area). 

 
Main Areas of Responsibility 
 
 To ensure all practical, assessment and examination requirements of the Science 

Department are met punctually and to ensure maximum technical support satisfying any 
significant safety needs and implementing relevant health and safety procedures. 

 
 To check the reliability of electrical equipment and other apparatus, effecting repairs as 

necessary.  Maintaining all equipment and chemical stock in a clean condition. 
 
 To maintain and supply safety equipment within the working environment (laboratory and 

preparation rooms). 
 
 To implement changing practical requirements connected with new examination syllabi, 

improve existing experiments and develop new ideas and alternatives to suggested 
apparatus. 

 
 Ensuring all practical assessment and examination requirements are pre-tested and 

standardised in order that results with the Boards’ criteria are met.  
 
 To monitor stocks of consumable items and assess trends of usage in order to maintain 

adequate stocks in a serviceable condition and re-order as required.  Check that invoices 
have been correctly filled in before authorising the school office staff to implement payment.  
Ensuring all incoming chemicals and apparatus are stored in a correct and safe 
environment. 

 
 Discussion of practical lessons with teaching staff to establish requirements. 
 
 Other duties including reprographics and consultations with other staff. 
 
 
Supervision 
 
 Informal regular discussions with departmental staff to establish requirements for class 

work. 
 
Job Context 
 
 Requisitions are submitted by the teaching staff on a weekly basis.  These requisitions are 

then filled with due regard to health and safety regulations, feasibility and time priorities. 
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Contacts 
 
 Daily contact with fellow technicians, Heads of Faculty and Science teaching staff in order 

to assess and prioritise departmental workload and meet deadlines.  Frequent contact with 
caretaking staff and cleaners to ensure maintenance of building and cleaning standards are 
upheld.  Frequent contact with reprographics assistants to deal with matters relating to the 
department.  Occasional, but important contact with County Science Advisers, sales 
representatives, chemical and instrument suppliers and science engineers.   

 
Knowledge and Experience 
 
 Education to A Level in Science subjects, plus City and Guilds/Btec.  An ONC or degree 

would be a distinct advantage. 
 
Skills 
 
 Laboratory management skills: organised, methodical, resourceful, the ability to respond 

rapidly to unforeseen demands and the ability to use one’s own initiative in overcoming the 
limitations of a severely restricted budget.  Also, the ability to priorities planning of own work 
schedules in response to immediate and long-term needs of the department. 

 
Problems and Decisions 
 
 Failure of teaching staff to submit requisitions, therefore initiate discussions with the 

relevant teachers to resolve the problem. On receipt of internal and external examination 
papers, assess which chemicals and equipment need ordering, and submit orders 
accordingly.  Approve and ensure completion, within a suitable timescale of extra workload 
caused by absence of fellow technicians, whilst maintaining own tasks.  Problems with 
experimental equipment requiring repairs and/or improving.  Devising and manufacturing 
new equipment for the new syllabus within the constraints of a limited budget.   

 
Additional Information 
 
 Specialised training and experience are needed to undertake this job. 
 
 Initiative to respond to unusual request to supply obscure material eg catching live 

specimens. 


